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(APPLICATION FOR ISSUE OF DUPLICATE MARK-SHEET/DUPLICATE
CERTIFICATE/MIGRATION CERTIFICATE/PROVISIONAL CERTIFICATE)
To,
The Controller of Examinations,
Central Sanskrit University,

(Under Ministry of Education)
56-57, Institutional Area, Janakpuri,

New Delhi - 110058
Sir,

Kindly issue me.........ccccccovviiiiiiiiinniiiiiicice, (Certificate) My particulars are as under:-
1. Name (in block letters) ettt b eh et bt b eh e b e ettt bea e bbbt e a e e et e e et b s teae
2. Father's Name ettt e e
3. Address for Dispatch ettt e e e
Pin oo MOD.NO. ...coovviiiiiiciiriiiice e
4. Date of Birth ettt e e e
5. Class ettt ettt e e e
6. Roll No. ettt et e e e
7. Year of Passing ettt s e e st
8. Enrolment No. et b ettt e st
9. Total Marks Obtained .......cccuvveeuneneee. Marks, Out of ......coovvvvveennn Marks

10. Name of your last studied

Campus/Institution et b ettt e e
11. Attested copy of the mark-sheet of

your last examination issued by

this University ettt e e e
12. Reason OO OO

i.  Isolemnly affirm that I have not taken the above certificate so far.
ii. I'have lost the certificate. I have enclosed the police report and affidavit alongwith this

application. So please issue me duplicate copy of the certificate.

A SUM Of RS. i e s s e s through
D.D.No./Cash Reciept NO. ......ccccoeivriiviiiiiininiciiice e dated .......cceoeiiiis
towards fees for (Name of the dOCUMENL) ......ccc.oueriiiriiniiiiiiiiicc e
........................................................................................................................... is enclosed herewith.
Yours faithfully

(Signature of the Candidate)
Note :
1) Copy of urgent mark-sheet will be issued upto 05:30 P.M. same day or next day.

2) Police report and affidavit from the First Class Magistrate are required for issue of duplicate copy.
3) Money through M.O., Cheque and Online transfer will not be accepted.
4) Bank draft should be in favour of Central Sanskrit University, New Delhi (S.B.I., Delhi Cantt.,

Branch Code - 00733)



(TO BE FILLED BY EXAMINATION SECTION)

Certified that -

i.  Records have been checked and found correct.

i, Asperrule ...

I, FEE RS. coooeeieeeeee e can be collected.

Certificate may be prepared.

iv.  Please accept Rs. ......ccccoevvvuiviniciiiniininns ((eevemmememere e )-

Section Officer (Exam)

Dealing Asstt.

FEE CHART

The following rates for different certificates/mark-sheet is affected from dated 17.09.2019 :-

Sl More than 5 years More than 10
No. Name of the Document Upto 5 year old & upto 10 years years old
old
1. | Migration Certificate Rs. 300/- Rs. 600/ - Rs. 1000/ -
+200/- for urgent* | +200/- for urgent* | +200/- for urgent*
2. | Duplicate/Correction in Rs. 500/ - Rs. 750/ - Rs. 1000/ -
Migration Certificate +200/- for urgent* | +200/- for urgent* | + 200/- for urgent
3. | Duplicate/Correction in Rs. 400/ - Rs. 750/ - Rs. 1000/ -
Mark-Sheet +200/- urgent* | +200/- for urgent* | + 200/- for urgent*
4. | Duplicate/Correction in Rs. 500/ - Rs. 1000/ - Rs. 1500/ -
Certificate +200/- for urgent* | +200/- for urgent* | +200/- for urgent*
5. | Mark-Sheet/ Certificate Rs. 500/ - per Rs. 1000/ - per Rs. 1500/ - per
Transcript document document document
6. | Duplicate Admit Card Rs. 500/ - through Institute
7. | Change of Exam Centre Rs. 1000/ - through Institute
8. | Provisional Certificate Rs. 300/- + 200/ - for urgent*
9. | Re-evaluation (within one Rs. 750/ - per paper
month of Result Declaration)
10. | Re-Counting (within one Rs. 500/ - per paper
month of Result Declaration)
11. | Duplicate of Rs. 1000/ - per paper
Semester/ Annual Answer
Sheet
12. | Verification of documents Rs. 500/ -

*Note - To get the document in urgency, the amount Rs. 200/- extra should be paid to required
fee. For example - Migration certificate (Upto 5 year old) Rs. 300 (required fee) + 200 (for
urgency) = Rs. 500/- is to be paid in total.




